Terms of Reference and scope of Services
	Title of position: 
	

	Project title:
	

	Direct Supervisor:
	

	Duty Station


	

	Purpose of the appointment:
	Accounting record and financial transactions under the project in compliance with the Word Bank requirement and local legislature


I. Background:

II. Description of duties
The main duty of the Financial Management Specialist/Accountant (FMS) is to keep recording day-to-day operations, record financial transactions, maintain accounting records and prepare reports in accordance with National Accounting Standards and World Bank requirements.  The FM will keep record financial operations in accounting software and prepare reports to relevant local authorities and WB.
The specific duties of the Financial Management Specialist/Accountant include:

· Maintain accounting records in accordance with National and International Accounting Standards;

· Execution and control over payment transactions; 

· Controlling targeted use of loan proceeds from World Bank allocated for project implementation in accordance with Financing Agreement;

· Maintain accounting records of project expenses in accordance with World Bank requirements and local legislature;

· Keeping accounting records in accounting software;

· Preparation of accounting reports of PIU operations in accordance with National Standards and World Bank requirements;

· Providing report to relevant local and tax authorities;

· Cooperate and coordinate work of auditors on Project Financial Statements, ensuring timely submission of auditors report within agreed deadline to the World Bank;
· Follow up on recommendations of external auditors;
· Execute responsibilities for PIU office supply and petty cash management 
· Perform periodical inventory taking of PIU office/equipment/furniture;
· Prepare requests for funds withdrawals and other financial documents to the WB
· Prepare Terms of Reference for auditors and submit it for World Bank’s approval
· Support the development and improvement of the Financial Management of the Project as agreed with the World Bank on a regular basis
· Prepare on a timely bases, within agreed deadline interim unaudited financial reports in accordance with Cash Basis IPSAS

· Ensure full compliance with guidelines and procedures of the World Bank
· Support the preparation of contracts with successful suppliers/consultants, including the implementation of the supply of goods/services/works in compliance with the schedule and ensure contract management from Financial Management perspective
Expected Results and Deliverable Documents 

•
Smooth and timely implementation of the activities of the Project.

•
Financial management of the Project. 

Submission of all financial reporting required by the World Bank including the Project Interim Un-audited Financial Reports and by local regulations within set deadline.
III. Qualification requirements

1. Education: Higher education on Accounting, Finance, Economics and Business Administration;
2. Experience: At least 5 years of work in accounting.  Experience in investment projects financed by the International Financial Institutions is highly preferable;
3. Personal skills: Knowledgeable in Generally accepted accounting practices and principles, Fund or governmental accounting practices and principles, Applicable laws, codes and regulations, Computer applications related to the work;
4. Specific skills: Maintaining accurate financial records and preparing clear and accurate reports for informational, auditing and operational use, reconciling accounts, records, reports and journals, preparing financial statements, schedules and reports, interpreting, applying and explaining complex laws, codes, regulations and ordinances, reviewing and verifying accuracy of data, maintaining accounting records for special accounts and projects, making sound and independent judgments within established policies and procedures, organizing own work, setting priorities and meeting critical deadlines and communication to interact effectively with co-workers, managers, subordinates and the general public sufficient to convey information and to receive work direction.


�I believe it is useful to provide publicly available brief information on the project to candidates. Section ‘General Information’ before Description of duties


�Please do include brief note on reporting hierarchy and payment and social benefits





